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RESOLUTION TO AMEND POLICIES AND PROCEDURES MANUAL OF THE BOROUGH OF EDGEWATER
WHEREAS, the Borough of Edgewater adopted the employee policies and procedures manual in section 77-1 of the borough code of Borough Ordinance 1120-98 and;

WHEREAS, the policies and procedures manual from time to time will need to be amended based on recommendations by the South Bergen Municipal Joint Insurance Fund along with the Borough Attorney and Borough Administrator and;

WHEREAS, the following sections and policies are to be amended and revised;

Section A, Item #3 – Contagious or Life –Threatening Illness Policy, Page 3.
Section A, Item #4 – Safety Policy, Page 3.
Section A, Item #5 – Transitional Duty Policy, Page 3.
Section A, Item #7 – Workplace Violence Policy, Page 5.
Section A, Item #9 – Anti-Sexual Harassment Policy, Page 6.
Section A, Item #11 – Employee Complaint Policy, Page 8.
Section A, Item #12 – Grievance Policy, Page 9.
Section A, Item #14 – Conflict of Interest Policy, Page 10.
Section A, Item #19 – Resignation Policy, Page 14.
Section A, Item #20 – Workforce Reduction Policy, Page 14.
Section B, Item #2 – Attendance Policy, Page 15
Section B, Item #3 – Early Closing and Delayed Opening policy, Page 15.
Section B, Item #4 – Breaks, Page 16.
Section B, Item #5 – Dress Code Policy, Page 16.
Section B, Item #6 – Smoking Policy, Page 16.
Section B, Item #8 – Driver’s License Policy, Page 17.
Section B, Item #9 – Telephone Usage Policy, Page 17.
Section B, Item #10 – Communication Media/Social Media Policy, Page 17
Section B, Item #11 – Use of Internet Policy, Page 21.
Section B, Item #12 – Bulletin Board Policy, Page 22.
Section B, Item #13 – Video Surveillance Policy, Page 22.
Section C, Item #8 – Leave of Absence Policy, Page 34.
Section D, Item #1 – Payroll Policy, Page 41.
Section D, Item #2 – Overtime Compensation Policy, Page 43.
Section D, Item #3 – Criminal Background Check Policy, Page 44.
Section D, Item #4 – Health Insurance Policy, Page 47.
Section D, Item #6 – Educational Assistance and Training Policy, Page 48.
Section D, Item #7 – Conference and Seminar Policy, Page 48.
Section E, Item #3 – Open Public Meetings Act Policy, Page 52.
Section E, Item #4 – Processing and Orientation of New Employees, Page 52.
Section E, Item #6 – Employee Handbook Procedure, Page 53.
Section E, Item #11 – Continuing Education Procedure, Page 57.

NOW THEREFORE BE IT RESOLVED, by the Edgewater Mayor and Council that the policies and procedures manual of the Borough of Edgewater for the above referenced sections are hereby amended and adopted.
BE IT FURTHER RESOLVED that the amended section(s) will become part of the permanent policies and procedures manual and said appendage(s) will be distributed to all staff and personnel accordingly.

I hereby certify that the above resolution was adopted by the Governing Body on July 20, 2020.
	


____________________________			________________________
Michael McPartland       				Annamarie O’Connor, RMC
Mayor                                                                        Borough Clerk								
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